
To view the full contents of this document, you need a later version of the PDF viewer. You can upgrade 
to the latest version of Adobe Reader from www.adobe.com/products/acrobat/readstep2.html 
 
For further support, go to www.adobe.com/support/products/acrreader.html


Personnel Attending Initial Visit
NAME
COMPANY
WAREHOUSE INSPECTION
Warehouse Location (Physical Address): 
Building / Fenced-In Area: 
Security (Lighting, Alarms, Fences, Guard Dogs, etc.): 
Adequate Storage Space (Separate Passing from Failing Materials): 
Easy Access to all Materials (No Obstructions): 
Please provide a detailed description for each of the following:
(Date)
Company Name:
Memorandum
Form Initial Visit
(10/2005)
Page 1 of 2
Subject:
To: 
From: 
Warehouse Initial Visit
Date: 
U:\NewGsd\new_gsd\forms\logos\3LBlkLgo_2x.png
(Date)
Any discrepancies noted above must be corrected by
(Date)
A follow-up visit will be scheduled for
(Date)
Initial visit completed on
Form Initial Visit (10/2005)
Page 2 of 2
(Please check one)
If warehouse site is rejected, processing of the warehouse agreement will cease until all requirements are met by the prospective Producer/Supplier/Warehouser.
If the warehouse meets requirements for approval, furnish copies of and explain in full the Daily Report of Shipments (DRS) and Warehouse Material Sample Identification (WMSI) forms.  Have samples of the DRS and WMSI will all areas highlighted that the Producer/ Supplier/Warehouser is to complete.
Inform the Producer/Supplier/Warehouser that failure to include all the necessary information on the DRS will result in a rejected report.  The Materials & Pavements Section of the Construction Division will request a corrected report.  After receiving the corrected DRS, the Materials & Pavements Section will process the report.  A DRS is required for all transfers made by the Producer/Supplier/Warehouser and/or each material shipment.
The WMSI is used to identify material and quantities to be sampled by the DS; convey test results from the Responsible Branch to the DS; and/or identify material and quantities returning to stock.  The WMSI is required for material to be sampled and/or to be returned to stock.  Sampling of material to be warehoused shall be in accordance with the applicable TxDOT test method.
The Producer/Supplier/Warehouser shall keep an inventory similar to the Materials & Pavements Section and reconcile this inventory when the quantity is exhausted.
The Producer/Supplier/Warehouser shall notify the responsible section, in writing, when there is any change in personnel responsible for handling TxDOT material.  This written notification shall be furnished within five (5) working days of the change.
ALL MATERIALS APPROVED FOR WAREHOUSING ARE FOR TXDOT USE ONLY.
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